N . =
Martin Luther Christian University

Block- 1, Dongktieh, Mongeah, Shillong-793006, Meghalaya. India
¥ 0364-2535438, 2535437
e-mail: admin@micunivin, wawmicu niv.in

The Light of Tty
LIS 2 Aemdlenmics P 352014 June 14, 2008

Mutification No: 47/ Academics/MLCL
Policy on Appointment, Promotion and Tenure of Faculty M emlrers

As approved by the Academic Counvil held on February 16, 2008 and Board of Governors
held on March 23, 2018 the following Policy an Appointment, Promotion and Tenire of

Fuaculty Members is herchy notified
Appointment, Promotion and Tenure of Faculty Members

) Lligibility for entry level appoiniments

i, Assistant Professor

At least & Master's degree or eguivalent in the relevant suhject,

i A passinthe NEIYSET o the relevant subject. Applicanis with »
professional degree aceredited by a statutory body {ep MEMTech, MSe
Mursing, MPharm, M35c Medical Microbiology, MS¢ Clinical
Blochemistey, LLM etc) are exempied from the NET SSET,

i, Ifthers iz no NET for a particular discipling, the applicant will have 1o
pass the MLOL Elizibilite Test (METL

iv. Appiintees with MUPhil may he sxemptod from NEMELSSET.

v, Appointees with PhD. are exempled rom NETMETASET.,

. Lecturer
1 Appointes with a Master’s degree bur without NETYMETSETD
Hy -Appoimitee saith g Magter's degree with NET/ME [SET but with a contracr

ol Tess than one weur.

¢ menior Toutor' Lab Assistant S Field Assistant S Clinieal Instruelor
A Master's degree m the relevant subject

o, Twtor S Lab Assistant $ Field Assisdant ¢ Clinieal Tnstroetor
At casta Bachelor's deerce inthe velevant aubject.




Levels of Assistant Professors by Promotion / Divect Appointnent and Elliciency

Bar

Thers are three levels of Assistant Professor as incheatad in this ssction. Faeulty who
execed (he minimum elizibility quatifications mauy he promoted 10 the higher levels of
Assistant Professorship and may inoaddition guality tor the Efficiency Bar, Awarnd of
Efficiency Har will be based on overall accomplishment and granted by the Taculty

Appormtments amd Promotion Commities,

a.  Assistant Professor-1

1o,

Candidate with the requisiie eligibility will be appoined as Assistant
Prafessor-1 on an snnunl conteact which mav be renewed up o 5 years,
Nring this period of annnally renewsable contracts the faculty member
st cotrrplere the following milestenes in o sepwise mannar wowsrds
cligibility to attain lemure:
| Satisfactory annual performanee evalustions
. Obraining :||,'|_-'.‘: in-service leaching-learning certificats
1. PhI} milestones such as registration, approval ol proposal and
crsrmmlEtian ot the Mhly
4, escarch and other schodfarly publications
5, Progress owards achievernent of other reguitensents for promotion
w0 associate professor
Renewal of the first contracien] appodcunent and subsequent renewal shal|
be processed on the basis on completion of the enteriafmleslones as laid
down in Lable | 1hese oriterin/milestones are representative and may vary
agearding o individoal contracts.
The period of live vears for renewal of contracts may be extended when
malernily leave iz availed.
Faculty members on contracl may be zranted 1Ph1) leave on the
recommumnendstivn i the Research Office. but not mer than hree moenths

imany anoual gontast period,

Table I: Ydar wise mitesiones and Efficiency Bar for Assis sEsar
Table |: Y¢ d Cfficiency Bar for Assistanl Professo

il‘il v

Yoar £

General Crite risdMilestlooes For Fificiency Bar .
L Satisfactory Perfarmence Lo Appear for PhEY enfrance
tiest and coursevnrk,

it Atlend a workshop (sjon
Life Skills, Carcor Skills

iif, Attend Academic Integrity

Workshap

Evaluation
1 Allended Teaching-
Learming (-1 Warkshop




L Satisluctery Performance L, T-L Certilicate
FEralnation il. Reyistered for PhID
i PR ]'IT-'.'I‘-'J'SJ'{III.-.'IJ iii J?jfl':'. _ﬂkil]&-"{_'ar:--:r H]-.‘:il]ﬂ
_ renisErtion . Certilicule .
Year 2 oy , iv. FBoscarch  sndfor  other
oL Progress . in Teaching- piiblications
Teamning certification v.  Artord national o
inlernational seminar’
_ conlerenee
L Satisfactory  Perfarmnace L. Allain additional
Evuluatian cartilicalesg  Life Skills,
1, Repistered for PRD - Carcer SLills _
s Learing il :-"‘st[-.-:rl:l : natiomal o
£l ; Lnrernationg)
Year 3 Certification seminarcomlcronce
ni. Resesrch  andior  other
panlications
v, Attend natianal or
internarional aEminar
- _ _ conlerence
L Satistactery  Porformance L Research andior ather
Cvaluation publications
) . Ratisfacory  prngmess of i, '_mmﬂd mAri e bl
Yeur 4 PLD Sty i 1n|r.?_:]at£fm;1l Fominars
1 P conleranoe
approved  hy  Research
Ofice,
Lo Batisfzetony Performance
Evaluation
Yoars | i Completion of Phl,
i,  DPaper publicsiion

___ presentation,

b. Assistant Professor-11

Camdidales may e appointed 10 Assistant Prolessor-11 directly ur by

promolion as indicated in Tahle 11,

¢ Assislant Professor-111

Candidates may be appointed o Assistant Professor-111 by promotion as

inclicuted in Tablé 11,



Table TE: Mhirect Appeintment S Promotion to Assistant Professor-11701 and Efficiency Bar

.I:i'-lhli=nillil.1.!'; | Direet Appuintmint B Promaotion Efficiency Bar : :I
T i ; |. Attsin  additional
1. Certificate: in tenchinge certificite’ eg - Lif
Wilh PhT learning L i
Agsistan “Dircet Appointee | 2. PhiD eegistration skills. {'ﬂ":_ﬁ Skills
Professor- to thiz level shall | 3. Sausfactor Z. Avtenil national o
m be entitled to PhLD Performancs international
alluwinee Fyvuluation sEtnar’ conlerence
i. Research and/or
ither publications
1. Phly ! Equivalent
Assiylun 2. Cemificate in Tedching
Prolessor- | und Lesrning
LI | 3. Sausfactory
' Porformancs: Evaluation

d. Process
. Facolty who wish 0 be considered Tor the Eflwieney Tar may apply Tor
promation to hicher levels of Assisant Meofessorship to the Dean.
Apademicy, whoo shall scrorinize the application and  consider  for
submission W the Facully Appoimtments and Promation Clommittee.

. For consideration of renewal of contraét the facully member shall apply L
the Dean. Academics throaph the head of the department wwards the end
isl gach year of contract appaintiment.

A Appointment and promaotion W associale professor

a. Direct appointment:

1o Good  cacademic weornd o wath s PRI depree in the
voncernedalliedmelevant diseipline 51,

. A mimimmuam ol Bieight} years of expenence of teaching andfor research in
a0 acacdemic/research positdon equivalant to that of Assistant Mrofessor tna
University, College or Acercditad Rescarch Institufiondindustry

., Reseurch experience, conlerence presenlations and publicalions

h. By promiotion:
i, Gensral veguircments:
I, Eight vears teaching experience with a minimum of three yoars
teaching expenience 0 MTCT (up to 2 vears of work expenence
ey hes ineluded )
Phi2
Satistactory performance evaluation
CAddministrative work that invelves ereanen of docoments such as
purlicy

Fn i !J




. Academic criteria:

Peer reviewed articles in academic Jourmal

Aaticles i peneral media

Book or a chapter in a bk

Creating a new svllabus/resourcs material

Leading cr substantal ecniribution to a inajor Neld projec

Supervisor and Co-supervisor for PRD Y Suporvisor for UGPG

atudants for resenrch disseriation

Lo Antending all workshop em Life skills, Coreer skills, Research
Methods

8. Omg certificate in Life Skills/Career Skills/Rascarch Methods

2 Caae sldy

|0, External research grant

11. Paper  presenistion  at conferences  ([slate lewel,  mational
international)

L2 Invited 25 puest leclurer as o resource petsan . sl stalefnaliongl!
internationsl level

L3, Atlend relevant frainlng courses

[, Co-cwrricular activilies:feld based activities such us extonsion
vk thromgh MYS cte,

:.'h M -I— bt Pk =

Note: ltem 4 in General and the items under Academics will be considered
as a body of achievemoent by the Faculty Appointments snd Promotion
Committee or by direct reernitment as per LGC suidelines,

¢, Process
i PFoculty members way apply for promolion 1o the Dean, Academics on
tulfilliment ol the criteria shove, who skall scrutinice the spphcation and
consider for submission 1w the Faculty Appointments and Promotion
Clommrilies,

. Dhzect Appoiniment [/ Promotion o Asseclale Professovship shall he
conaidered [or recommendation by the Tacully  Appointments and
Promorion Connmitze Lo the Academic Council,

Direct appointment and promotion t prolesor

A, Direct appoiniment:

1. An eminent seholar with PhI,

i A mimmum of wn vears of sesching experience andior rescarch in a
Loniveraty, College or Accredited Ressarch InstinnlionTndustry and with
evidence ol having guided docteral candidates.

ol ]

An cutstanding professional, with established reputation in the relevant tield, whis hes
mwcde stgmificant conributions to the knowledpe in the concemadiallieds relevan
disgipline i be substantialod by credentialz.




b. By promotien from within MLOCU or from another academic institution

1.

ik
1it.
I,

Wi

£
iR
viil,
ix.

W wears ol relevant  tecaching  experience in hivher wlueations]
inshlutiomswith a minimuwm of three years teaching experiencs in MIOL
Lp tor v years af professional experience mayv be counted in the teaching
CRpCTICnCe

PETY

satisfactory performanes ovaluation

Tesching-Learning cerlilicate and one comificare in Tife SkillsCarcer
SkillvResearch Methods

Excellent record of academic accomplishment such as publizhed
and othar contribuiions o academics

Scholarly articles in peer reviewsd articles tneluding recent publications
Presentalions in Conferences/Seminars MMWarkshops

Inmavations in Teaching and Leaming

Rescarch projects

WEITH

. Process:

L

Fuculty members mav apply tor promoetion fo the Dean, Academics an
fulriiliment of the erileria above, whe shall serulinise the application and
comstder for submission to the Faeulty Appointrments and Promotion
Cormmmittes,

[recl Appointment ¢ Peomotion o Professovship shall be considersd Tor
recommendaiiin by the Faculty Aspointments and Promotion Cominitles
tor the Academic Council.

., Orientation and additional responsibilities
A, Mentwoship: Pvery new faculty member will be sssioned by the llead of
Departnent 1o o semor Faeulty member during the 1irst menth of employment

b Faculty members shall be assigned academic 7 admioistrative responsibilitics
wilkin the department < university.

fr, Tenurefor Assistant Professor 11, Associate Professor and Professor

A, Lligitmlity: Faculty will be gransed tenare based on the fellewing criteria:

W
'r'j.
w1,

wili.

Caimpletim ol Phl}

Satisfactory annnal performance evalunions

Eesearch and other scholarly publications

Achiovemant of other requirements for promoten w associale professor
andl for profeszar

Contribudtien to imstitutional adminisirlion and growth

Communily engsecment

Clear growth potentinl for the remainder of the individual's academic
career alizoed with the shored mission of the Universin

Vacaney within the sanctioned strength of the departmene faculty



h. Process

Lo Application for woure by te feeally member with supporting documensis
to the University through the head of departiraent wwards the end ol each
sesdomic vear

i, Review by the Dean. Academics in consultation with the head of
depaciment

fi. Recommendation by the Thean, Academics (subject 1o availabilite of
sanctioned post) 0 the Faculty Appointments and Promation Committee
for final decizion

IRegolarization of Senior Tuter & Tutor/Tab Assistant ! Field Assistant £ Climical
Lustrucior

a. Revulsnzation based on Salisfactory  pertormanice  evalnation, profisssiomal
developrment after one vear of comtravinal servics
b, Appointments andd promotions shall be within the sanctioned posts,

Career development and progress towards (o promation

A Lo general i35 expeeted that all facully members will progress in their seademic
carcer and obbon prometions o due course of lime 1o Asseciate Professor and
Professar,

b All premotions shall de within the prescribed sanctioned posts ol the university
and itz departments.

- Tacully members that €271 1o progress towards promotion within the expected time
shall he Lahic for cantion, andfor lemyination,

Academic Seniority on administrative assiznment

A, 1fa faculty member is appointed ta full-time adminisirative position, shethe will
oc entitled o conlinuation of academic experience and senicrity if one or mare i3]
the following conditives is fulfilled:

i, Tezching up w three creditg per yoar

. Assists 0 academic activities sech as ficld work, study s, student
evuluation, et

lil, Participales as g resource in university seademic workshiops or alher
universily approved academic activities

v, Participates in or condogts rescarch wark

v, Publishds or presents v aeademic papers per vear

vi. Atfends academic conlerences oroany capacity bailding workshop

vil. Completes an online or distenee sduvation course velevant tw the faeullv
member’'s discipline



h.

The wtal dueation of aeademic activity should be a minimum of 99 hours m be
ghyible for one vear of acadermnic experence, These hours should be bhulaes],
sell-vertificd and submitted throuch the Desn, Academies. o the Regzistrar 2t the
aond of the academiv year

A lacully member mavbe appointed 1o a hal M time admindsteative position. Heihe
will carry hall” seademic respensibility. Additionslly hefshe will e granted
academic seniorily,

11, Sabbatical Leave lor teawred faculiy

.

(=)

Purpose and Culeomes

i purpose of Sabbateal Leave is for senivr Deulty members to enpage in and
produce schilarly work of visible and high guality, The period of leave may be
utilized for purposes such as writing 2 book, pursuing snd publishing from a
research project. or wriling and compiling new syllabisresource materis! far a
citurse, esnectally for new courses. AL the end of the =abbatical leave. the work
should pohlished.

KLigilvility

i Professor and Associule professor with proven capahility (esching faeulty
or those on academic adiinistrative wssigriment)
Hoo Beven vears ol wepdemie seevies at MLOCL Tor the [rsd sabbatical leave

Daration: ¢-12 months. A faculty member may ke one vear of leave combining
subbatical and protessional, each of six months duration. or may rake ane vear of
either Torm of leave. In exceptional circumsianess, a faculte member may he
abven an extensien withont financiz! impiications for the Univorsity and exeention

of a band.

Process
LoAn application for Sobbalical Teave should contain the following elements;
1, Turpose of leave with descrption of academic activity (ies) o be
© o pasusd, For oa research projecl. the approved funded research
propesal should be enclosed. For o book, the abjectives, overview
apd chapterization of the sk shoul:d be provided.
2, Manner and timeline of publicatien of rescarch articls (), book or
ather material fo be prepared with a linancial plan,

1. Applications shouldl nprmally be made at least ane semester ahewd of the

propesed peciod of leave,
ii.  The application should he fGrwarde] 1o the Dean, Academics b and with the
recommenclation of the Heud of Thepamment.
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v, If the faculty member is the head of the deparmment or on other
admimistrative sppointiment, a dicect application sheuld be made 1o the Dean.
Avadenmes.

v Adter scratingy of eligibifity, procedure and purpess of the Sabbatical Teave,
the Dean will forward the application with comments o the Yiee Chancellor
tor tinal approval.

Kemuneration

Chelimanly The faelty member would be entitled 1o ull salary during the poriod of
professional leave, However if the faculty member is receiving partial ov full
salary from a vesearch grant or from the host ergaization, the faealty member
will receive thom the University only the sharllall amount if any,

131: Professional Leave for tenured Paeulty Tor ficlhd experience

el

Ty.

Ca

il

Murpose and outeonmes

The purpose of Professional Leave §s tor mid-level or semor faculty members
engage o oand obfain high level professional field esperience, cspecially
administrative. academic or community exporiense. At the end of the period ol
Penfessional Leave, the wirk should published as a case study or in ather suitahle
farmar tor student leaming andfor publicution,

Eligibility

. Prolessor. Associate Professor and Assistant Professor TTT
. Sy yoears of seadomis service st MLCL

Duration: 6-12menths. A faculty member may take one year of leave combining
sabbatical and professional. each ol 5ix monihs doration, or may take one vear of
either form of lenve. Tn exceplional virgumstances, a faculty member may be
given an extension withoul Fnancial implications for the University and execution
at'a bond.

Provess -

L. Apphications shoulil pommally be made at lease one semester ahead ol the

proposed periml of leave,

i, [he application eontaiming the purpese of lesve with description of activity
{iez) 1o be pursued and the lnancial planshould be Torezrded e the Dean.
Academiecs Dy and with the recemmendation of the Hesd of Depariment

fi. [P the faculty member s the head ol the department or on other

administrative appoiniment, o direct applicstion should be made to the Dean,

Academics. e




12,

v Aler serutiny of eligibilite, procedure dand purpose of the prefzssional leave,
the Dean will forwerd the application with comments 0 the Vies Chaneellor
lor final approsval.

. Remuneration
Credinarily the tacully member would be entitled to tull salary during the period of
professional leave. However i1 the faenlty member s receiving partial or full
salary Trom s research grant o thoo the host organization, the faculty member
will receive from the Universicy only the shoetfall amunt 17 a0y,

PhID Teave
A. Purpose: Leave perbuming to faculfy! staff for purseing PRT rescarch work

h. FEligihility: Facultwstatt who ure registered PhD candidates and who have been in
servive with MLCU for a minimum period of twa vears
e Duration: 5ix months and can be taken in Lwo porlions of three maonths
d. Proweess:
L PFacultysiwlle  oblain approval  of  theDeon,  Academics  on
recornmendation ol the Heml ol Doparment
n. Approval of research propesal and ethics approval,
nk. Approval by the Sapervisor,
v, Cleasance certifivale of paymaent of registration and (st yvear uiden foes.,
v. Calenlation of imermitient holidaysiweekends: All holidays und weekends
falling during the period ol academic leave(s) will be counted as part of
Academie Leave
. Remuneration: Faculty/staff on Phid leave willbe entitled 1o Busie Pav onlv.

Aeademmie Teave

a. Purpose: Leave perlaming o facuity  atfiending  workshops,  conforenecs,
SEIMINATS, COUSE Work. etc.

b Eligibility and duration: 10 working days per academic vesr for Profossor,
Associale Pridessor sind Assistant Prefessor and 3 working davs per acadomie
waar lor Leclurer

e DPProcess:

1. Faculty toobiain approvalel thelkean, Acadomics on recommendation af’
the Head of Depurtment

i1, Caleulation of imtermittent holidaysiweekends: All holidays 2nd weekends
talling during the peried of academic leave(s) will he counied as part of
Avanlormie Loave,




14,

Retirement of faculty members

a, The retirement age of faculty members wha have atained the rank of profossor,
shall e A3 years and the last dae of repular service shall be the last day of the
semester in which the fzeulty member attains the ape of 45 years, For faculty
merbers wha have not attained the rank of professor, the retirement ape shall be
IEveals.

b, Retived faculty members muy be re-uppointed on the recommendation of the
Academic Council on a vearly contract basiy, provided thar their sond swatus of
heulih 1 certified by 3 reglstered medical practitiongr,

BFemoaval of cdifficullics

If any difficulty arises in piving effect 1o the zbove miles and provisiens, ot their
terpretation, the Yice Chancellor may adindicate and pass such orders s deemad
Al na inconsistenn with the above rules amd provisions. as appesr 1o be MECERSATY O
expedient Tor the removing the difficulty.

¥

]_jr R Jennifer YWar
Dean, Academics




